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John Dalen, CIS Senior Employee Benefits Representative
Lori Newsome, CIS Employee Benefits Representative 

CIS Benefits 101: A Guide to Assist with 
Administration of CIS Employee Benefits

Other Helpful Documents

 IRS Publications
– Publication 15, Employer’s Tax Guide
– Publication 15b, Employer’s Tax Guide to Fringe Benefits
– Publication 969, Health Savings Accounts and Other Tax-Favored Health Plans

 Public Employee Rights and Benefits
– ORS Chapter 243.005 – Public Safety Officer Statutory Life Requirements
– ORS Chapter 243.303 – Retiree Continuing Health Benefits Rights

 Government Medical Plans Ineligible to Receive Opt-Out Compensation
– Medicare, Section 1862, Section 3(C)

 http://www.ssa.gov/OP_Home/ssact/title18/1862.htm
– Tricare, Section 1097c

 http://www.gpo.gov/fdsys/pkg/PLAW-109publ364/html/PLAW-109publ364.htm
– Veteran Administration (VA), Health Care Insurance, Private Health Insurance

 http://www.va.gov/healthbenefits/cost/insurance.asp
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CIS Employer Notifications

 Member updates   

 Monthly billing – 15th

cutoff date

Benefits Administration Timeline

AprilJan. Feb. July

Plans and Rates Posted to CIS 
Website (cisoregon.org) for next 
Plan Year

ACA 1095 Reporting

Annual Conference
– ‘Not to Exceed’ Rates 

Announced
– What’s New in Benefits
– Benefits Advisory Committee

Employer Open Enrollment 
Meetings
– Benefits Advisory Committee

Request for Coverage (RFC)

Oct.

Employee Open 
Enrollment

 Employer
– www.cisoregon.org

 Employee
– www.cisbenefits.org

Benefits Administration Websites
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Employer

Employer Homepage

Affordable Care Act (ACA) Pages
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Affordable Care Act (ACA) Reporting

Benefits Admin Portal Page

Enrollment Materials
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Forms

Wellness Pages -- Wellness Grants

Wellness Pages – Wellness Resouorces
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Monthly Billing

Invoice Summary

Plans and Rates
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Health Rates for Large & Commissioned Groups 

Request for Coverage (RFC)

Back to the Admin Portal Page Login
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Employee Benefits Administration Access

Administrative Homepage

Reports
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Payroll Change Report

Add An Employee

Managing Employee Account
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Events

John Dalen
Senior Benefits Representative
jdalen@cisoregon.org
503-763-3822

Lori Newsome
Benefits Representative
lnewsome@cisoregon.org
503-763-3855


