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CIS Learning Center: A Toolkit for 
Making it Easier



Today’s Presentation

 Getting Started Toolkit
– Created new landing page — input needed!
– Updated tools and templates for implementing 

a smooth roll-out to new and existing users

 Learning Plans
– Beginning to end — plan development
– Adding policies or handouts
– Monitoring progress



Let’s Get 
Started!



 New & recently added tools:
– Online course list
– CEU-approved courses
– Entity admin updates 

 Spring 2016 updates:
– New user account email
– Updated Getting Started 

Guides
– FAQs
– Best Practices
– System Compatibility Guide

Entity Admin Resource Page

learn.cisoregon.org/EntityAdmins.aspx



Learning Organizer

 Based on responses from recent CLC-
Admin survey
 New landing page to simplify navigation 

for learners
 Feedback needed on what to include on 

the page
 Anticipated rollout with updated tools & 

templates in Spring 2016



 Replaces the CIS Training Center Launch, 
Organizer and Learning and Metrics pages 
in CLC 





 Hyperlinks to most frequently 
accessed areas

 Easier to find password 
manager

 Room to add additional 
widgets as need arises

My Widgets



 Hyperlinks provide 
quick access to course 
or learning plan

 All sections show 
progress

 Due date included for 
assigned items

My Learning



 Calendar highlights 
events the learner has 
registered for

 All upcoming and 
recorded CIS webinars 
are easily accessible

 Additional tools include 
Notes and Shortcuts

More Tools



Roll-out Assistance 

 To facilitate a smooth roll-out, the following 
items will be provided:
– User notification email
– Updated Getting Started Guides
– Online tutorial for new learners 



First Impressions?
Are there additional elements you would 

like added?
Are there any elements that are a 

concern?

Feedback



Learning
Plans

Plan

Build

Assign

Monitor



Plan & Build

 Generic Learning Plans
– Start point for new plans
– Based on sample learning management plans
– Customizable

 Entity Specific Policies
– Add to any learning plan
– Link to intranet



Assign

 Assign required learning to staff
– Advantage of using groups
– Completion term options
 Using a Learning Plan Template

– Staff notifications



Monitor

 Customizable reports to monitor progress
– Standard reports
– Custom reports
– Advanced reports



On-Line Learning Bonus

 Bonus Program due to end April 15, 2016
– Requirements:
 Develop annual learning plan
 Majority of staff have taken at least one online 

class from CIS Learning Center
 Learning management plan should include HR training 

– Contain a specific goal that majority of staff will have 
taken at least one on-line class from CIS Learning 
Center (CLC) catalogue of recommended courses



Questions?

 CIS exists exclusively to support its 
members 
 CIS Learning Center designed to provide 

members with access to free online and 
instructor-led training opportunities
 Additional questions or feedback can be 

emailed to learn@cisoregon.org or call 
503-763-3800 ext. 8



learn@cisoregon.org
503-763-3800, ext. 8

Brenda Shew-Chapin 
CIS Administrative Assistant


